
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Art Technician 

Application Pack 



 

 

 

 

 

 

 

Dear Applicant, 

Thank you for your interest in this post. I hope that you will find our information useful and that you will decide 

to apply for the post. Hodge Hill College is a dynamic and innovative place to work. It has undergone massive 

improvements in the last six years during which time our exam results have increased significantly year-on-year 

and our campus has been transformed. We are a happy, confident school with a track record of innovation. In 

October 2021, OFSTED endorsed our view that we are a good school. We believe that our potential is far greater 

and continue to strive to reach this goal. 

GCSE results have increased significantly, with a strong performance in all curriculum areas leading to high A8 

and P8 scores. If your application were to be successful, you would be joining a creative, professional 

environment and a team with a strong sense of purpose and commitment to ensure all our pupils achieve. As a 

new colleague, you can look forward to a strong support network to help you progress in your career. 

We want to recruit dedicated, dynamic, committed people, who will help us further improve outcomes for all 

our pupils. So, if this brief snapshot of the school appeals, and if you think you have what it takes to work with 

us, we look forward to receiving your completed application form. 

If you have not received an invitation to interview within two weeks of the advertised closing date, please 

assume that an appointment has been made. 

Yours faithfully, 

Hannah Herrmann 

Headteacher 

 

 

 

 

 

 

 

Head Teachers Welcome 



 

 

Safeguarding Statement 

Hodge Hill College is committed to safeguarding and promoting the welfare of children and young 
people and expects all staff and volunteers to share this commitment. 
The successful candidate will be requested to apply for Enhanced Disclosure from the Disclosure and 
Barring Service, although a criminal record will not necessarily be a bar to obtaining the position. 

 

Post Title: Art Technician 

Responsible to: Director of Creative Design 
Responsible for:  N/A 
Working Time: 36.5 hours (Term-Time Only) 

Salary 

Grade A (SCP 3- SCP 8) 
Full Time – £24,796 - £26,824  
Pro Rata  - £21,477 - £23,232 
 

 

1. Job Purpose  

• The Arts and Design Technician support high-quality teaching and learning within the Creative Design Faculty 
(Fine Art, 3D Design, Textiles, Photography). The role ensures that materials, tools, equipment, and teaching 
spaces are well maintained, safely managed, and fully prepared for practical learning. The technician provides 
specialist technical skills, assists teaching staff and students, and supports the smooth running of lessons, 
events, exhibitions, workshops, and faculty activities. The post holder reports to the Head of Faculty/Director 
of Creative Design. 

2. Main Duties and Responsibilities 

Provide practical, technical, and administrative support to teaching staff across Art, Photography, Printmaking, 
Ceramics, Engineering and 3D Design. 

• Manage, maintain, and organise materials, tools, equipment, and learning spaces to ensure they are 

safe, clean, and fit for purpose. 

• Support classroom activities and assist students with the use of specialist equipment. 

• Prepare, set up, and clear away resources and equipment for lessons. 

• Maintain accurate inventories, stock control, ordering systems, and departmental accounts. 

• Support major events including exhibitions, performances, workshops, assessments, and field trips. 

• Ensure compliance with Health & Safety regulations, safe working practices, and school safeguarding 

procedures. 

• Undertake routine maintenance, repairs, and cleaning of equipment including kilns, laser cutters, 

bandsaws and other machinery. 

• Provide support with ICT hardware and software such as file management, photography, scanning, 

printing and design applications. 

• Act as Emergency First Aider 

• Contribute to professional development, attend meetings, and uphold the ethos and values of the 

school. 

• Perform additional duties as directed by the Headteacher or line manager, appropriate to the grade of 

the post. 

Main Duties  
Classroom and Teaching Support 

• Assist in classrooms as required. 

• Provide support during practical activities and demonstrations. 

• Use specialist technical skills to support students’ learning. 

• Prepare equipment and materials for lessons. 

• Clear, clean and safely store equipment after lessons. 

• Support teachers in preparing student work for exams and moderation. 
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Equipment and Materials Management 

• Maintain a wide range of specialist materials and equipment, including but not limited to: 

• Photography: chemicals, photo paper, film, enlargers, cameras, lighting, darkroom equipment. 

• ICT: PCs, MacBooks, scanners, digital cameras, large-format printers. 

• Large equipment: kilns, wheels, slab rollers, screen exposure units, etching presses, sewing 
machines, heat press, batik equipment. 

• 2D Art: inks, paints, rollers, screens, paper, tools. 

• 3D Art: clay, glazes, plaster, wire, wood, plastics, ceramic tools, adhesives, paints. 

• Engineering: laser cutter, 3D printer, lathes, milling machines, saws, sanders. 
 
Duties include: 

• Ensuring equipment is kept in clean, safe, working order. 

• Performing simple repairs and routine maintenance. 

• Packing ceramic kiln, recycling clay. 

• Carrying out routine cleaning and workshop housekeeping. 
 
Health & Safety 

• Ensure safe working conditions and compliance with H&S regulations. 

• Perform regular checks of learning spaces and equipment. 

• Support the safe storage, transit, and disposal of materials. 

• Promote safeguarding and maintain appropriate relationships with students. 
 
Stock and Administrative Support 

• Monitor and report stock levels. 

• Maintain inventory systems and update information as required. 

• Prepare orders and liaise with the line manager and finance department. 

• Check deliveries, maintain accounts and keep accurate records. 
 
Events, Exhibitions and Trips 

• Help organise and set up student displays and exhibitions. 

• Assist with events, performances, and workshops (including some out-of-hours work). 

• Support the organisation and booking of activities and field trips. 
 
ICT and Digital Support 

• Assist with hardware and software including printing, scanning, photography and file management. 

• Use design software such as Adobe Photoshop and Illustrator. 

• Support digital submission processes. 
 
First Aid, Fire & Critical Incidents 

• Act as an Emergency First Aider (training provided if required). 

• Check and replenish faculty first aid boxes. 

• Assist with school evacuation procedures. 
 
Meetings and Professional Development 

• Attend staff meetings and other relevant working groups. 

• Participate in school events during and outside normal hours. 

• Engage in professional development and performance management processes. 
 
Other Duties 

• Undertake any duties commensurate with the grade as required by the Headteacher. 

• Promote and uphold the ethos, vision, and aims of the school. 
 

Within the grade and job description of each level the exact focus of the role will be decided at school 

level and will consider the needs of the school as well as the experience and development needs of the 

member of staff  



 

 

 

 

 

 

PERSON SPECIFICATION 

Qualifications • Knowledge of key Health & Safety regulations relevant to school environments. 

• Understanding of safe working practices when using hazardous tools and equipment. 

• Interest in Art/Creative Design and supporting student learning. 

• Art-related degree (desirable). 

• First Aid at Work qualification (or willingness to train). 

Experience • Experience of working in a school or with young people 

• Experience of working in the Technology or Art industry 

• Have knowledge of Health & Safety regulations/procedures 

• Experience of working with young people 

Knowledge • Knowledge of volumetric and quantitative technique 

• Understanding health, safety and welfare regulations and best practice 

• Knowledge of particular subject/technical area 

• Knowledge of relevant policies/codes of practice/legislation 

• Ability and enthusiasm to work jointly with colleagues 

• Full working knowledge of relevant polices/codes of practice/legislation 

Skills • Excellent numeracy/literacy skills 

• Excellent keyboard and data entry skills 

• Effective communication skills to be able to develop open and constructive relationships with a 
wide range of young people and staff 

• Ability to prioritise effectively 

• Ability to relate well to people on all levels 

• Work constructively as part of a team, understanding school roles and responsibilities and your 
own position within these 

• Ability to identify own and others’ training & development needs and co-operate with appropriate 
individuals to address these 

• Ability to relate well to children and adults 

• Ability to interpret advice/statute and to devise policy/practice in the light of these 

• Good organisation and personal management skills 

Personal Attributes • Commitment to the safeguarding of children and young people 

• To be organised and efficient 

• Ability to inspire students 

• Reliable and punctual 

• Have a polite, friendly and flexible approach to work 

• To have a good sense of humour 

• To follow instructions 

• To keep calm and professional at all times 

• Interpersonal – common courtesy, tact and confidentiality 

• Working in close proximity to and inspiring and motivating others 

• Willingness to work flexibly when required 
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All offers of appointment are subject to: 

1. A satisfactory enhanced Disclosure and Barring Service Check  

(For those who will be engaging in regulated activity, with barred list information) 

2. At a minimum two Satisfactory References. One of which should be your line manager in your present 

or most recent employment, or if you are at school, college or university leaver, your Headteacher or 

Tutor. 

3. Verification of identity 

4. Verification of right to work in the UK 

5. Verification of mental and physical fitness to carry out work responsibilities 

6. Any additional checks needed for time spent living or working overseas 

7. Qualification checks as outline on your application form 

8. A check that you are not subject to a prohibition order issued by the secretary of state 

(For teachers only, teaching assistants and pastoral staff) 

 


